M!S

Pairtieid ol Chanbly Miiairis
[ A g
I

bp.
roa,.

PEITYBJIMKA CEBEPHA MAKE/IOHUJA
- AP2DKABHA KOMUCHIJA 3A CITPEHYBAIBE HA KOPVIIIIUJATA -

Bp3 ocHoBa Ha uneH 15 cTaB 1 oa 3akoHOT 3a cnpeyyBatbe Ha KOpynumujata u CyaMpoT Ha
uHTepecn (,CnyxbeH BecHuk Ha PM" 6p.12/2019) v unen S ctas 1 anuneja 4 oa [enosHukoT 3a
paboTa Ha [pxaBHaTa KoMKCKja 3a CripedyBarbe Ha KopynuujaTta, [1peTcepatenot Ha [lpxasHaTa
komucuja per 07.02.2020 rogunHa poxece

[MPABUITA 3A BHATPEWEH PEL W ANCUNTITIMHA 3A BPABOTEHWTE BO CEKPETAPUJATOT
HA IPXXABHATA KOMUCWIA 3A CTTIPEMYBAHE HA KOPYTILUWIATA

[ ONWTA OOPEABA

YneH 1
Co oBMe npaswna ce ypeayBa ofHecyBarbeTo Ha BpaboTeHuTe Bo CekpeTapujaToT Ha [p»aBHaTa
KOMMCUja 3a CTIpedyBatrbe Ha KopynuujaTa (Bo HaTaMOLWHKOT TekcT: [pxaBHa Komucuja)

[ LESTN

Ynen 2
LlenTa Ha oswe [1paBuna 3a BHaTpeweH pea 1 AMcUMNAMHA Ha BpaboTeHuTe Bo CekpeTapwjaToT Ha
[pxaBHata KomucKja e MOTTMKHYBarbe U YyHanpedyBatbe Ha [Jo6poTO ofHecyBarbe Ha
anMUHMCTpaTMBHWTE CnyxbeHuun BpaboTeHn Bo CekpeTapujaToT Ha [pxaBHaTa Komucwja, BO

HaCOKa Ha 0CTBapyBatbe Ha CTpaTellkuTe Lenmn n npuopuTeT Ha NHCTUTYLKW)aTa.

YneH 3

(1) OBue npasumna He rv 3aMeHyBaaT NpasuiaTa v CTaHAapANTE YTBPAEHM BO 3aKOHCKUTE NMPOMUCH U
KomekcoT 3a aAMWUHWCTPATMBHM CyKOeHMUM KoM Ce OfHecyBaaT Ha npasaTa, AO/MKHOCTUTE U
O[IrOBOPHOCTUTE Ha a[IMUHWUCTPATUBHUTE CIYXOEHULM.

(2) BpaboTeHnTe agMMHACTPATMBHU CRyXOEHWUM Ce OO/MKHM Aa NpuaoHecaT 3a Moronema
ebVKaCHOCT W YCMELHOCT Ha MHCTUTYLMjaTa, MPOeCOHaNHo Aa M U3BpLLUYyBaaT paboTHWTe 3aaaun
W 00BPCKM, A3 Ce NOCBeTaT Ha MOCTUrHyBarbe Ha Hajgobpu pesynTatn HO W ga npudatat
OArOBOPHOCT.

(3) Bo pabotereto, BpaboTeHUTe ce [O/MKHM 3aKOHWTO, HE3aBMCHO, HEMPUCTPACHO, eTUYKO W
O[IrOBOPHO Aa vl M3BpLYyBaaT paboTHUTE 3a4auv U 0OBPCKM 1 [a ro YyBaaT CBOJjOT yried 1 yrneaot

Ha MHCTUTYyLUMjaTa.
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(4) BpaboTeHuTe agMUHUCTPATMBHU CRYKOEHULM Ce AOMKHM Aa Ce NPUAPKYBAAT KOH 3aKOHCKUTE

NPOMUCH, NOA3AKOHCKMTE aKTW, OLMYKKM, pelleHnja, MHTEPHM akTW 1 NUWaHW nNpouesypy, ynaTcTea,
3a0/KeHuWja 1 BoOOMYAEHNTE HOPMU Ha OLIHECYBAFbE.

I EBMAEHUMIA 3A TIPMCYTHOCT HA PABOTHOTO MECTO W TIOMUTYBARGE HA
PABOTHOTO BPEME

YneH 4
(1) EBnaeHumjaTa 3a NpucyTHOCT Ha paboTHOTO MECTO of CTpaHa Ha BpaboTeHuTe ce ocTBapysa
npeKy enekTPOHCKMOT anapaT NoCTaBeH BO BHATPeLHOCTa Ha 3rpasaTa Ha [pxasHata komucyja.
(2) BpaboTenute cBOETO [oararbe M 3aMuHyBarbe 0 paboTa 3a[0MKUTENHO eNeKTPOHCKM 1o
noTBpAyBaaT Ha eBMAEHTHWOT anapar.
(3) BpaboTeHnoT 3a0mxnTeNHO ro eBuaeHTMpa paboTHOTO BpeMe Mpu CeKoj Bre3 v u3nes of
paboTHMTe NpocTopuu Ha [lpxxaBHaTa KoMKCHja, NoeaMHEYHO U Ha JHEBHA OCHOBA.
(4) EBnpeHTVparbeTo Ha paboTHOTO Bpeme ce BpLUM CO MAEHTUDMKALMCKA KapThiKa Ha Koja ce
03HakWTe CO IMYHO MME W 3Batbe, KOja BpaboTeHMOT 3a10/kuTenHo Tpeba aa ja Hocu.
(5) BpaboTeHuoT He cMee fia BpLIM eBUAEHTMPAtbE Ha PabOTHOTO BpeMe BO Me Ha Apyr BpaboTeH.
(6) Co oTunTyBatbe Ha MaEHTUMKALMCKATA KAPTMYKA Ha anapaToT 3a efleKTPOHCKa eBUAEHLM]A Ha
paboTHOTO Bpeme cexoj BpaboTeH ro eBMAEHTMPA NoYeTOKOT (Be3) v 3aBpllyBarbeTo (M3nes) Ha
paboTHOTO BpeMe, paboTaTa Nofonro of paboTHOTO BpeMe, paboTaTa 3a BpeMe Ha HefleneH 0AMOop
v paboTaTa Ha NPa3HWK YTBPAEH CO 3aKOH.
(7) Mo ucknyyok, Bo cnyyaj Ha Npobnem BO dYHKUMOHMPAHETO HA ENEKTPOHCKMOT CUCTEM 3a
eBuaeHUMja, eBuaeHUmMjaTa 3a cnTe BpaboTeHN Ke ce BOAM Ha eBMAEHTEH JIMCT 3a MPUCYTHOCT Ha
pabora.
(8)[okonky NpobnemoT ce nojasu Npu NOEAUHEYHO OTUNTYBaHE Ha UAEHTMDUKALMCKATA KapTHUKa,
BpaboTEHMOT e AOoMKeH A0 HenocpeaHo npetnoctaseqnoT u 4o OYYP aa noctasw u3BecTyBatbe no
eNeKTPOHCKaA MOLLITa BO KOE Ke M1 06pa3noxu NPUYMHUTE 33 HaCTaHaTMOT Npobem.
(6)BpaboTeHnoT koj o[ onpaBAaH/ NpUUUHK He e BO MOXKHOCT Aa ja KOPUCTU uaeHTUdMKaLmMCKaTa
KapTuyKa, BegHaW no [JoarakeTo Ha paboTa Mo eneKTPOHCKa MowWTa e AOMKeH A0 HemocpeaHo
npetnocTtaBeHnoT n go OYYP na goctasu n3BecTyBarbe 3a UCTOTO.
(7) HeesnueHTuparbeTo Ha paboTHOTO BpeMe 1 HeHajaByBarbeTO Ha CMPEYEHOCTA 33 KOPUCTEHHE Ha
KapTWukaTa NpeTcTaByBa NoBpeaa Ha OBMEe NpaBuna.

Ynen 5
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(1) NMpu nany AR KEMHGEIR 36 LHERBERAMREHAKQP XA 60remor ce

eBWeHTVPa Ha anapaToT 3a efeKTPOHCKA eBuAeHuMja CO Ble3 M W3Nne3 W 3af0/MKUTENHO 33
HanylWwTareTo Ha paboTHOTO MeCTo ro MHAOPMMPA HeNocpeAHO NPeTNOCTaBeHNOT 1 [ eHepanHWoT
cexkpeTap Ha [lp»xaBHaTa komucyja.

(2)HanywTarbeTo Ha paboTHOTO MecTo 3a ciyxbeHa noTpeba, e CO MPETXoAHO 0AcbpeHve U
COTNAcHOCT 0f} HEMOCPeHO NPeTNoCcTaBeHNoT 1 [eHepanHuoT cekpeTap Ha [lpkaBHaTa KoMucyja.
(3)[okonky ce paboTu 3a HanylwTatbe Ha paboTHOTO MecTo 3a cnyxbeHa noTpeba 3apaau y4ecTso
Ha HacTaH (koHepeHumja, paboTUnHMLE, cocTaHok) BpaboTeHWoT Tpeba a Ma AOKYMEHT CO KOj Ke
noTBpAY feka e onpefeneH (HOMUHMPaH) 3a y4ecTBo Ha HACTaHoT.

(4) HanywTareto Ha paboTHOTO MecTo 3a npuBaTHa NoTpeba e Co MPeTX04HO NUCMeHo 0gobpeHme
(MponycHuua) oA HenocpeaHo MPeTNOCTaBeHUOT 1 [eHepanH1oT cekpeTap Ha [lpxxasHaTta KoMucuja.
(5) BKyNHMOT M3HOC Ha YacoBM KoM Ce [03BOMEHM 33 MPUBATHO OTCYCTBO Ha BPabOTEHMOT OA
paboTHOTO MECTO BO TEKOT Ha efjeH Mecel, M3HecyBa 4 vaca.

YneH 6
(1) BpaboTenuTe ce pomkHU Aa ce NMpUAPXKYBaaT [0 MOYETOKOT W KpajoT Ha paboTHOTO BpeMe 3a
U3BpLIyBarbe Ha CyxbeHuTe A0/KHOCTM Kako M A0 BPEMETO OrnpefeneHo 3a AHEBEH OAMOp
(nay3a).
(2) Pacnopenot Ha paboTHOTO Bpeme ce yTBpayBa CO Mo4YeToK Ha paboTHo Bpeme nomery 7:30 u
8:30 yacot u 3aspuweTok Ha uctoto nomery 15:30 u 16:30 yacot, co BKynNHO BpemMeTparbe Ha
pabOTHWOT feH of OCyM yYaca, a nay3aTa ce KopucTu Bo nepuogoT oa 12:00 vacot go 12:30 vacor,
BO BKYMHO BpeMeTpaetse 04 50 MUHyTU.
(3)[okonky BpaboTeHMOT e cnpeyeH Aa [ojae Ha paboTa 1AM NoCTojaT NPUYMHY 3@ 3a[0LHYBarbe Ha
paboTa WK 3a NoOpaHo 3aMuHyBarbe o paboTa, BPabOoTeHWOT e AO/KEH 33 NPUYMHUTE HAaBPEMEHO
[a u3BecTv v fa nobapa ofobpyBatse 0 HeNoCpesHO NPETNOCTaBEHNOT.
(4) Bo cnyyaj Ha cnpeuyeHocT 3a aoararbe Ha paboTa, BpaboTeHWOT BO POK 0A 3 Yaca ro U3BecTyBa
HemocpefHO MpeTnocTaBeHWoT U [eHepanHuoT cekpetap Ha [lpxasHata Komucuja 3a no
efeKTPOHCKa noLuTa.

IV KOPUCTEFE HA PABOTHUTE MPOCTOPUN

Ynew /7
()Mo snerysarbeto Bo paboTHaTa npocTopuja , BpaboTeHUOT ja MpoBepyBa cocTojbaTa BO Koja ce
Haora Kako M cocTojbaTa Ha onpemaTta M [OKOAKYy YTBPAM HeAocTaTouu, 3a Toa BeAHaw no
eneKTPOHCKA NOoLWTa ro M3BeCTyBa HeNoCpeAHO NPeTNOCTaBEHMOT.
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(2) Mo 3aspulfedieeRildy KIEMHGELAR@ SHEGEYBATRE Ha KRR LM Fhosopuve 2o
paboTHaTa MPOCTOPMWja, Aa U UCKAYYM  TeXHWYKMTe CPeAcTBa Kou paboTaT Ha eneKkTpuyHO
HamojyBarbe (anapaTv 3a 3arpesarbe v Nafierbe Ha NPOCTOpUjaTa M OCBETNYBAHETO), @ AOKONKY MMa
TeXHWYKa MOXHOCT, Aa ja 3aK/y4u NpocTopujaTa Bo Koja paboTw.

(3)BpaboTeHuTe Kou Bo TeKOT Ha pabOTHOTO BpeMe ru HamywTaaT ceouTe paboTHM NpoCTOpUY, a
kou paboTaT Co MaTepujanu Kou ce ornpefeneHu Co ofnpefeneH CTeneH Ha AOBEPAMBOCT M ako
WCTUTE Ha PYr HauMH He ce obe3beaeHu, LOMKHM Ce Aa M1 3aKyyyBaaT paboTHUTE NPOCTOPUM.

(4) PaboTHuTeE NpoCTOpMM He MOXAT Aa Ce KOPWUCTAT 3a NPUBATHU NOCETH, OCBEH BO CAy4au KOW LUTO
NpeTXoAHo Ce HajaeHw 1 ogobpenu o [ eHepanH1oT cekpeTap Ha [lpxxaBHaTta komucuja.

(5)Mo 3aBpysarbe Ha paboTHOTO BpEMe, BpaboTeHUTe He NpecTojyBaaT BO paboTHWUTE NMPOCTOpHK
Ha [lpxaBHaTa koMmucKja, OCBeH 3a CnyxbeHW noTpebu M Mo NWCMeH Hanor W COrnacHocT oA
HenocpenHo BpaboTeHVoT 1 ['eHepanHWoT cekpeTap Ha [lpxasHaTa KoMucuja.

(6) PaboTHuTe NpoCTOpMM HE MOXKAT [ Ce KOPMUCTAT 3a aKTMBHOCTM HA MOAUTUYKUTE NAPTUU, HUATY

BO HMB Oa Ce NCTaKHyBaaT cumbonu un o6ene>+<ja Ha MNONMNTNYKUTE NapTun.

V' KOPUCTERE HA OCHOBHW CPELACTBA W KAHUEJNAPVCKW W OPYF TIOTPOLUEH
MATEPWJAT

Ynen 8

(1)Cteapute BO concTeeHocT Ha [lp)kaBHaTa KomWcMja M onpemata LWTo My Ce [AafeHu  Ha
KopucTerbe Ha BPaboTeHWOT 3a W3BPLUYBatbe Ha paboTHUTE 3afayun U 0OBPCKY, JOMKEH e A v
ynoTpebyBa NpaBWIHO, BO COMMACHOCT CO HABHATA HamMeHa W UCTUTE [a He M1 KOPWUCTU 33 NPUBATHM
Lenu.

(2)[oneneHnoT KaHUeNnapucKy, CUTeH MHBEHTAPEeH 1 ApYr NOTPOLWEH MaTepujan BpaboTeHMOT Moxe
[a o KOpPWCTW CaMo 3a cnybeHn noTpebu M BO KOPUCTEHETO Aa Ce OAHeCyBa eKOHOMUYHO,
ebnKacHo 1 Kako fobap JoMaKuH.
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VI MPODETABIKAR I ROMITE AL 345 63 TN BARESAAQPYERMEINATA0EBPCK Y
V1 KOMYHUIKALIMIA

Ynen 9
(1)BpaboTteHute Ha paboTHOTO MeCTo ce [JOMKHU fAa Ce ofHecysaaT npohecuoHanHo, Aa
BOCMOCTaBaT NpodecroHanHa KOMyHUKaumja v aa rv NpuMeHyBaaT OBMe NpaBuia Ha OAHeCcyBatbe
KaKo BO OJHOC Ha CTPaHKWTe W nuuaTa of ApYruTe MHCTUTYuMn co kou copabotysa [pxasHaTta
KOMWCHja Taka M BO OAHOC Ha CUTe OCTaHaTW BPabOTEHU AAMUHUCTPATMBHM CAyKOEHUUM U
PaKkoBOACTBOTO Ha [lpxaBHaTa Komucyja
(2) AkTBHOCTUTE U OAIHECYBAHETO Ha BpaboTeHWUTE Mo 3aBPLUYBAETO Ha PaboTHOTO Bpeme U 3a
BpeMe Ha W3BPLIYBareTO Ha paboTHWTe 3aauv HagBop oA npocTopunte Ha [p)aBHaTa Komucuja
He CMeaT [ja ro Hapywart yrnefoT Ha MHCTUTYLMjaTa v Ha aAMUHKUCTpauyMjaTa BO LenuHa.

Ynen 10
(1)BpaboTeHuTe ce gomkHM fa rv n3spllyBaaT paboTHWUTe 3a4auu v 06BPCKM COMNAcHO 3aKOHNTE, U
NOA3aKOHCKMTE aKTU ¥ OCTaHaTUTe BHATPELHN aKTU v OANYKU JOHECEHMW Of UHCTUTYLM]aTa.
(2) BpaboTeHnTe ce [OMKHM peoBHO BO TeKOT Ha paboTHOTO Bpeme [a ja 0TBOpaaT CBojaTa
cnykbeHa €eneKTpPOHCKa nowTa M npuMeHnTe Oaparba 3a MHCTUTYLMOHANHO MocTanyBatbe
HaBpeMEHO Aa rv npocnefar [0 HenoCpeAHO MPeTnoCcTaBeHWOT W [eHepanHMoT CekpeTap Ha
[pxasHaTa komucuja.
(3) Mpw n3BpyBarbeTo Ha paboTHUTE 3amadu, BpaboTeHuTe ce A0MKHW Aa ru obesbemat cute
MOXHM MEpPKM Ha 3awTuTta, 6e3begHoCcT M uyyBarbe Ha MPeAMeTWTe KoM Ce BO COMCTBEHOCT Ha

ﬂ,p)KaBHaTa KOMI/ICl/Ija N VCTUTE Oa ' KOpUCTaT NCKTy4nBO 3a CJ'Iy)K6€HVI uenn.

Ynen 11

(1)BpaboTenute ce gomkHM Aa HerysaaT NpodecvoHanHu, KonerujanHu 1 KOpexkTHU MerycebHu
O[JHOCW 3aCHOBAHM Ha XMEPAPXMCKMOT CTaTyC, WHTErpUTETOT Ha MIMYHOCTA M HA MPUHLMMOT Ha
KOOMepaTWUBHOCT.

(2) Bo opmHocuTe co ocTaHaTWTe BpaboTeHy, cekoj BpaboTeH Tpeba [a ro Herysa AyxoT Ha
MerycebHO MounTyBarbe, TUMcka paboTa, copaboTka W COMMAAPHOCT UM yBaXyBarbe Ha
Pa3NNYHOCTUTE.

(3)BpaboTeHuTe ce JoMKHM Aa ja NOUMTyBaaT NPYUBATHOCTA W AMCKPeLMjaTa Ha ApyruTe BpaboTeHu
W copaboTHULMTE.

Ynen 12
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(1BpadoreM A RHRK QM HAS ALIPEINB MR LA KGRI & LA, 663 ornen

Ha opmaTa BO Koja Ce BpWM KCTaTa, OWMAEjKM HECOOABETHWM WM HETOYHW MHGOPMauWK BO
KOMYHUKaUMjaTa MOXe Aa CO3Aafe CEPUO3eH PU3MK BO paboTereTo Ha UHCTUTYLMjaTa.

(2) BpaboTenuTe He cmeaT pa cnogenysaat ciyxbeHn MHbopMaUMn U HECOOABETHO [1a MM KOpUCTaT
33 CONCTBEH NPUBATEH UHTEPEC UMW MHTEPEC Ha APYro NuLe.

VIITIPOGECVMOHANEH U3IMNEL HA BPABOTEHUTE

Ynen 13
(1)BpaboTeHute co CBOjOT uM3rnes Mopa [Aa NPUKaxyBaaT YPeaHOCT, MPUCTOJHOCT U
npocbecnoHanusam v fa buaaT NpunaroAeH Ha Aen0BHUOT U3rnes.
(2)BpaboTenuTe ce gomkHu Ha paboTa Aa foaraaT co NpuknaaeH u3bop Ha nnyHa rapaepoba, Wro
nospasbupa npucTojHo onbpaHa obneka co 6oja, Ae3eH u Kpoj, Koja He npean3BuKyBa 0cobeHo
BHUMaHue, aa b1aaT ypeaHu u 04MOpPeHHU.
(3)3a mpucycTtBo Ha odMumMjanHM HacTaHW Ce npenopayyBa MOCTPOT [€f0BEH KOAEKC Ha
obnekyBarbe.
(4) Henpudbatnus Koaexc Ha obrekyBatbe Ha BpaboTeHnTe e obneka koja 0TKpuBa 0A4eNHU Aen0oBu
o4 TenoTo (pamenuun, rpb, rpagu, cTanana, CToMak WaW JonHa obneka), NposupHa obneka wim
obneka co ronemu 3aceuu 1 Aekontea, obneka Hafg KoneHa, Cekakos BUA Ha MMPCHHT, obneka Koja
He e CO COOABEeTHa LWMPOUMHA, HeCooaBeTHN 06yBKM UK obneka Co HaBPeAIUBY MNK HEMPUCTOjHM
n3pasu, 360poBU U CIIUKM.

VI TTIPOEOCHN N 3ABPLUHW OAPELBN

Ynen 14
(1) OBue npaswna Bnerysaat BO CWna CO AEHOT Ha [OHECYBakeTo, a Ke ce objaBaT Ha ornacHata
Tabna v Beb cTpaHuuaTa Ha [pxaBHaTa KomMucyja.
(2) 3a nounTyBarbe Ha ompenbuTe of OBME MpaBMna Ce rpukara HemoCpedHo MPeTnoCcTaBeHuTe
PaKOBOAHW aAMUHUCTPATUBHU CNybeHuum v ['eHepanHWMOT cekpeTap Ha [lpxaBHaTa Komucwuja w
OYYP.
(3) Cekoj BpaboTeH e jomkeH f1a ce 3ano3Hae Co 0BuMe NpaBuia U A0CEeAHO [a M1 NoYMTyBa.

JNPXXABHA KOMUCUIA 3A
CMPEYYBAHE HA KOPYNUWIATA
petcepaten,
bunjana MBaHoBcka
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